MpuHATO YTBepXAeHo

Ha 06LemM cobpaHun 3aseaytowmnin MbAOY a/c Ne2

paboTtHMkos MBOOY pa/c Ne2

Mpotokon ot {?/P9 20/~ r.Ne 20Y0 Ne LLL/-7
lMonoxxeHue

0 3alMTe rnepcoHasibHbIX JaHHbIX PA60THMKOB
MBAOY a/c Ne2

1. O6Lme NoNoXKeHUs

1.1. Llenbto gaHHoro MonoxxeHns sBNSETCA 3awiMTa NepCcoHaNbHbIX AaHHbIX PAa6OTHMKOB
MYHULMNANbHOIO GHOPKETHOrO [OLKO/MbHOM0 06pa3oBaTe/lbHOr0 YUpeXaeHUs AeTCKUi
caf Ne 2 «HArogka» ropoga HosowaxtuHcka (MBAOY  pg/c Ne2) ot
HecaHKLMOHMPOBaHHOI0 A0CTYMa, HeNPaBoOMEPHOIo UX UCMONb30BaHNA UK YTPaThl.

1.2. Hactosiwee MonoxeHne paspaboTaHO Ha OCHOBaHWMM cTaTeil KOHCTUTyumun PO,
Tpyposoro Kopekca P®, Kogekca 00 afAMWHWUCTPATMBHbLIX MNpaBOHAapyLleHusx P,
MpaxkpaHckoro Kopekca P®, YronosHoro Kogekca P®, a Takxke defepasibHOro 3akoHa
«O6 MH(hopmauun, NHpopmaTmn3aLmMm 1 3aLmnTe NHHopMaLumn»

1.3. TlepcoHa/bHble faHHble OTHOCATCA K KaTeropum KOH(MAeHUMaNbHON NHDopMaLnu.
PeXXum  KOH(pPUAEHUMANbHOCTU  NEPCOHa/IbHLIX  [AaHHbIX CHUMaeTcs B C/y4asx
06e311M4MBaHNA UM MO UCTEYEHUMN 75 NIeT CPOKa XPaHEeHUs, eCn UHOe He ONpefesieHo
3aKOHOM.

1.4. HacTosuwee [lonoxeHne yTBepXAaeTca W BBOAWUTCS B [eNACTBUE MNPUKA3OM
3aBeflylollero 1 ABNseTcAd 006da3aTeflbHbIM A1 WUCMONHEHUA BCEMMU paboTHMKaMMU,
NMerLWMMN AOCTYN K NEPCOHANbHLIM JaHHbIM COTPYAHUKOB.

2. MoHATME 1 cocTaB NepCcoOHasbHbIX AaHHbIX

2.1. TlepcoHanbHble AaHHble paboTHUKA - WH(opMauna, Heobxogumas paboTofaTeno B
CBA3M C TPYLOBbLIMW OTHOLUEHMAMM W Kacalwmecs KOHKpPeTHOro pa6oTHuka. [log
MH(opMaumen 0 paboTHMKaxX MOHMMAKOTCA CBefeHUs O (hakTax, COObITUAX U
06CTOATENLCTBAX XM3HM PAb0THUKA, MO3BONAIOLLINE NAEHTUPULNPOBATL €r0 JIMYHOCTD.
2.2. B cocTaB nepcoHasbHbIX AaHHbIX pab0THMKA BXOAAT:

- aHKETHble 1 Buorpauyeckmne faHHbIe;

- 06pasoBaHue;

- CBEAleHNsA O TPYZOBOM U OOLLEM CTaxe;

- CBeleHMa 0 COCTaBe CeMbU; , *

- MacnopTHbIE AaHHbIE;

- CBEleHMS O BOMHCKOM YUYeTe;

- CBefleHNs 0 3apaboTHOM nnate COTPYAHUKE;

- CBEIEHNS O COUMasIbHbIX NbroTax;

- CMeLmanbHoCTb,

- 3aHMMaemas 4O/MKHOCTb;



- H/IMYMe CyMMOCTENA;

- afipec MecTa XXUTEeNbCTBa;

- IOMALLUHWiA TenegoH;

- MeCTO paboTbl UK Yy4ebbl YNEHOB CEMbN U POLCTBEHHUKOB;

- XapakTep B3aVIMOOTHOLLIEHWIA B CEMbE;

- COfiepXXaHue TPyA0BOro A0roBopa;

- NMOA/IMHHUKW 1 KOMWW NPUKA30B MO SIMYHOMY COCTaBY;

- INYHbIE fieNa 1 TPY0Bble KHUXKM PabOTHUKOB;

- OCHOBaHMA K NpuKaszam no MYHOMY COCTaBY;

- [ena, cojepxallue MaTepuanbl MO MOBbILEHWUIO KBanUMMKALMN U NEPernoAroToBke
PabOTHMKOB, X aTTECTaLWK;

- KONWUW 0TYETOB, HamnpaBNsieMble B OpraHbl CTaTUCTUKN.

2.3.  [aHHble [OKYMEHTbl SBASKOTCS KOH(PUAEHUMUANbHBbIMU, XOTS, YuWTbiBas WX
MaccoBOCTb W €AMHOe MeCTO 06paboTKM W XpaHeHMst - COOTBETCTBYHOLWMIA Tpud
OrpaHUYEHUs Ha HUX HE CTABUTCS.

3. O6paboTKa NepcoHanbHbIX fJaHHbIX

3.1. Mog 06paboTKOM MNepcoOHa/IbHbIX [aHHbIX PaboTHMKA MNOHUMAETCH .MOMy4eHue,
XpaHeHVe, KOMOWHWpPOBaHME, nepefjaya WA N1060e  Apyroe  UCMOAb30BaHUE
NMepPCOHa/IbHbIX AaHHbIX Pab0THUKA.

3.2. B uensax obecneyeHuns npas 1 cBOOOL YesioBeKa M rpaxgaHvHa paboTtogaresis U ero
npescTaBuTeny npyu 06paboTke MepcoOHaNbHbIX faHHbIX paboTHMKA 0653aHbl CO6M0aaTh
cnefyrowmne obume TpeboBaHUS:

3.2.1. O6paboTKa MepcoOHa/IbHbIX [daHHbIX PabOTHUKA MOXET OCYLLeCTBATLCS
UCK/TIOUUTENIbHO B Lenax obecrneyeHns COONOAEHNA 3aKOHOB U MHbIX HOPMATUBHbIX
NMpaBOBbIX aKTOB, COAENCTBMA pabOTHMKaM B TPYAOYCTpPOCTBE, 0Oy4YeHUU W
NPOABMXEHUN NO cnyXbe, obecrneyeHns NMYHOM 6e30NacHOCTU PabOTHUKOB, KOHTPOSIS
KONM4yecTBa M KayecTBa BbIMOSHAEMOW paboTbl M 06ecnevyeHUss COXPaHHOCTU
MMYLLECTBa.

3.2.2. MNpu onpegeneHMn 'obbeMa U cofepkaHus 06pabaTbiBaeMbIX MepPCOHaNbHbIX
JaHHbIX paboTHMKa paboTogaTens [O/DKEH  PYKOBOACTBOBATbCA  KOHCTUTYLMENR
Poccuiickoin ®epepauunmn, Tpyaosbim Kogekcom v MHbIMK peaepasnibHbIMU 3aKOHaMMU.
3.2.3. TlonyyeHne nepcoHasibHbIX [JaHHbIX MOXEeT OCYLLeCTBAATLCA KaK MyTeM
NpeacTaBneHns UX cammum paboTHUKOM, Tak W NyTeM MOMYyYeHUA WX U3 UHBIX
MNCTOYHUKOB.

3.2.4. TlepcoHasbHble AaHHbIE CMefyeT nonyyatb Yy Hero camoro. Ecnm nepcoHanbHble
[aHHble paboTHMKA BO3MOXXHO MONYYUTb TONIbKO Y TPETbeil CTOPOHbI, TO PabOTHUK
LOO/MKEH OblTb YyBefOM/IeH 00 3TOM 3apaHee W OT HEro [O/HKHO OblTb MOMYyYeHO
NUCbMeHHoe cornacue. PaboTtofaTtenb  [LO/MKEH CO0OWMTL PaboTHUKY O  Lensx,
npeanonaraeMbiX UCTOYHUKAX M CNOCoBax MosyyeHUs NepcoHanbHbIX AaHHbIX, a TaK Xe
0 XapaKTepe noAnexatymx fnosfiy4yeHuto NepcoHasibHbIX AaHHbIX WU NOCNeACTBUAX OTKasa
paboTHUKA AaTb MUCbMEHHOE COrflacue Ha UX MoslyyeHue.

3.2.5. Pabotogatens He UMeeT rnpasa Mnosyyatb U 06pabaTbiBaTb NEpCoHa/IbHbIe JaHHbIE
paboTHMKA O ero MOJIMTUYECKUX, PEIUTUNO3HBIN U UHBIX YOXKAEHUAX U YACTHOW YXU3HW.
B cnyyasx, HenocpeLCTBEHHO CBSA3aHHbIX C BOMPOCaMW TPYAOBbIX OTHOLUEHWIA AaHHble O
YaCTHOM >XM3HW paboTHMKA (MHDOPMaUWa O XKMU3HeAeATeNbHOCTU B Chepe CeMelHbIX
ObITOBbIX, /MYHbIX OTHOLLUEHWIA) MOTYT 6bITb MOMYy4YeHbl U 06paboTaHbl paboTodaTenem
TONbKO C ero NMCbMeHHOro coracus.

3.2.6. PaboTtogartens He MMeeT NpaBo Monyyarb U 06pabaTbiBaTb NEPCOHA/bHbIE [aHHbIe
paboTHUKA O ero 4YfeHCTBe B OOLLECTBEHHbIX 0OBEAUHEHUAX WM ero NPOgCO3HON
[eaTeNlbHOCTU, 3a UCKNIOYEHNEM ClyyaeB, NPesyCMOTPEHHbIX (efepasibHbIM 3aKOHOM.



3.3. K 06paboTke, nepefaye M XpaHeHWO NEPCOHAIbHLIX AaHHbIX PabOTHUKOB MOryT
NMeTb JOCTYN PaboTHUKM:

- byxrantepuu;

- alMVHUCTpauus;

- Me[MLMHCKas CecTpa;

3.4. Ncnonb3oBaHWEe MNepCoHaNbHbIX [AaHHbIX BO3MOXHO TO/IbKO B COOTBETCTBUU C
Llensimun, onpesenMBLLINMW UX NONYYEHME.

3.4.1. TlepcoHa/ibHble AaHHble He MOryT OblTb WMCMOMb30BaHbl B LENAX NPUYMHEHUSA
MMYLLECTBEHHOINO M MOpPaNbHOr0 Bpefa rpaxkaaHam, 3aTpygHeHus peanvsauuun npas u
cBobog rpaxgaH Poccuiickoin depepauun. OrpaHuyeHWe npaB rpaxaaH Poccuinckoi
degepaumn  Ha  OCHOBE  UCMOMb30BaHWA# MH(poOpMauuM 06 UX  couuanbHOM
MPOUCXOXAEHNM, O PacOBOI, HALMOHA/bHOW, A3bIKOBOW, PENUTMO3HOM U NapTUIAHOMN
MPUHAA/IEXXHOCTN 3amnpeLLeHo U KapaeTca B COOTBETCTBMM C 3aKOHOAATE/TIbCTBOM.

3.5. Tlepefaya nepcoHasibHbIX [daHHbIX PaboTHUMKA BO3MOXHA TO/MILKO C corniacus
paboTHMKa UK B Cyvaax, NPsMO NPesyCMOTPEHHbIX 3aKOHO4ATe/IbCTBOM.

3.5.1. Tlpn nepegaye mnepcoHaNbHbIX [aHHbIX paboTHMKa paboTodaTenb A0JIXKEH
cobnofaTs cnesyrowme TpeboBaHUS:

- He cooblartb nepcoHabHble JaHHble paboTHMKa TPeTbel CTOPOHe 6e3 MUCbMEHHOrO
cornacus paboTHMKA, 3@ MWCKIKOYEHWEM C/lyyaeB, KOrfja 3TO HeobXoaumo B Lensax
npesynpexaneHnus yrposbl >XKWU3HW W 340pOBbIO0  PabOTHMKA, a TakKxe B Ciyyvasx,
YCTaHOB/IEHHbIX (befiepasibHbIM 3aKOHOM,;

- He coo0wWarb nepcoHasbHble fJaHHble PabOTHWMKA B KOMMEPYECKUX Uensx 6e3 ero
MUCbMEHHOr0 Cornacus;

- NpeaynpeanTs NnL, NOoAyyarowmx nepcoHasbHble faHHble paboTHMKA, O TOM, YTO 3TU
[aHHble MOryT ObITb WCMO/b30BaHbl NNWbL B LUENsX, AN KOTOPbIX OHWU COOOLUEHbI, U
TpeboBaTb OT 3TUX NIUL, MOATBEPXAEHUS TOro, YTO 3TO MPaBWIO Ccob6nogeHo. Jlnua,
nosiyyarolime rnepcoHanbHble [aHHble paboTHMKa, 00d3aHbl CO6M04ATL  PEeXMM
CeKpeTHOCTN (KoH(MAeHUManbHOCTK). [aHHOe MONOXEeHWe He pacrnpocTpaHsaeTcs Ha
0OMeH nepcoHasibHbIMW  JaHHbIMM  PabOTHUKOB B  MOPsiAKe,  YCTAHOB/IEHHOM
(heaepasibHbIMU 3aKOHaMU;

- paspewarb [OCTYM K MEPCOHa/IbHbIM [aHHbIM Pab0THMKOB TO/IbKO CheunanbHo
YNO/IHOMOYEHHbIM Ni1LiaM, ONpefesnieHHbIM MPUKasoM Mo  opraHusauuu, npu 3TOoM
yKasaHHble nuua AOMXHbI UMETb MNPaBO MojlyyaTb TObKO T€ MepCOHa/bHble [aHHble
paboTHMKa, KOTOpble HEOOXOANMbI ANA BbIMOMHEHNA KOHKPETHbIX (DYHKLUWIA;

- He 3anpawmsaTb MH(pOPMaUM0 O COCTOAHUM 3[40POBbs PabOTHMKA, 3a WUCK/IHOUYEHWEM
TexX CBeA,EHUIN, KOTOPble OTHOCATCS K BONPOCY O BO3MOXHOCTW BbIMOTHEHNS PabOTHUKOM
TPYAOBON hyHKUMN;

- nepefaeatb MepcoHaNbHble [aHHble paboTHMKA npeAcTaBUTENAM PabOTHUKOB B
nopsiake, ycraHoBneHHoMm TpypoBbiM KogekcoM, M orpaHuuymBatb 3Ty WH(OpMaLuio
TONbKO TEMW MNEPCOHa/IbHbIMU  [AaHHbIMW  PabOTHMKA, KOTOpPble HEob6XOoAuMbl A1
BbINO/IHEHNSA YKa3aHHbIMM,,MPeACTaBUTENAMMN UX (DYHKLNIA.

3.5.2. lMepepaya nepcoHasIbHbIX fAaHHbIX OT [epXaTens WAW ero npeacraBuTenei
BHELLHEMY MOTPebUTeN0 MOXeT [ONycKaTbCA B MUHMMa/bHbIX 00bEMAax W TONIbKO B
Lensax BbINO/HEHWUA 3afa4y, COOTBETCTBYHOLMX "0OBLEKTMBHOW MpUYMHe cbopa 3TUX
[AHHBIX.

3.5.3. Mpu nepefaye nepcoHanbHbIX fJaHHbIX paboTHMKa NoTpebuTenam (B TOM YuCne U B
KOMMEpPYECKNX Lenax) 3a npefenbl opraHusauymu paboTtofartesib He [O/DKEeH coobLiatb
3TU [aHHble TpeTbel CTOpOHEe 6e3 MUCbMEHHOrO cornacus paboTHUKA, 38 UCKHOYEHNEM
C/lyyaeB, KOrja ato Heobxoaumo B LEensax npesynpexxaeHns yrposbl XU3HU U 340POBbIO
paboTHMKa UNKN B CNyYasX, YCTAHOB/IEHHbIX (efiepasibHbIM 3aKOHOM.



3.6. Bce mepbl KOHQUAEHUMaNLHOCTN Npn cbope, 06paboTKe M XpaHEeHMM NEPCOHasbHbIX .
[AaHHbIX paboTHUKA PacrnpoCTPaHAITCA KaK Ha OyMaXKHble, TaK U Ha 3/M1EeKTPOHHbIE
(aBTOMaTU3MpPOBAHHbIE) HOCUTENIN UH(OPMALUN.

3.7. He ponyckaeTcsa 0TBeYaTb Ha BOMPOCHI, CBA3aHHble C MNepejadveil NepcoHasbHOM
NH(opMaumy No TeneoHy Unn gakcy.

3.8. XpaHeHve nNepcoOHabHbIX  [aHHbIX [AO/HKHO  MPOUCXOAUTL B MOPAAKe,
MCKNIOYAKOLLEM UX YTPaTy UM KX HENPaBOMEPHOE MCMOJb30BaHME.

3.9. Mpy NPUHATUN peLLeHNiA, 3aTparnBatoLwmMx UHTepecbl paboTHUKA, paboTofaTesb He
MMeeT MpaBa OCHOBbIBAaTbCA Ha MNEPCOHa/IbHbIX [AaHHbIX pPaboTHMKAE, MOyYeHHbIX
NCKNKOUNTENBHO B pe3y/ibTaTe UX aBTOMAaTM3NMPOBaHHOW 06pabOTKN UK 3N1EKTPOHHOIO
nonyyeHns.  PaboTtofatenb  yuMTbiBaeT  JIMUHble  KauyecTBa  pabOTHMKa,  ero
A06POCOBECTHbIN U 3hDEKTUBHbIN TPYA,

4. ,£I,6ctryn K NMepcoHas/ibHbIM JaHHbIM

4.1. BHYTpeHHWUA JOCTYN (AOCTYN BHYTPW OpraHu3auun).

4.1.1. lNMpaBo focTyna K nepcoHasbHbIM JaHHbIM COTPYAHUKA UMEIOT:

- 3aBegyowmii MbAQY;

- TNaBHbIA Byxrantep;

- MefcecTpa;

- cam paboTHUK, HOCUTESb JaHHbIX;

- [pyrve COTPYAHWKM OpraHusauum npu  BbINOMIHEHUM UMUK  CBOUX CNY>KEOHbIX
0643aHHOCTEN.

4.1.2. TlepeyeHb Nnl, WUMEOLWMX AOCTYN K MEPCOHaNbHbIM AaHHbIM PaboTHUKOB,
onpefensaeTca NpMKa3oM 3aBefyHLLEro.

4.2. BHewHwuiA goctyn.

4.2.1. K uucny MaccoBbix NoTpebuTenein nepcoHa/lbHbIX [AaHHbIX BHe OpraHm3auu
MOXHO OTHECTW rOCYAapCTBEHHbIE N HEroCYLapCTBeHHblE PYHKLNOHAbHbIE CTPYKTYPbI:
- H10roBble MHCNEKLUUN;

- NPaBoOOXPaHNTENbHbIE OpraHbl;

- OpraHbl CTaTUCTUKW,

- CTpaxoBble areHTCTBa;

- BOEHKOMaTHhI,

- OpraHbl CoLnanbLHOro CTpaxoBaHus;

- MEHCNOHHbIE (DOHAbI;

- noApasfeneHna MyHuULUUNanbHbIX OpraHoB ynpasneHus;

4.2.2. Haa30pHO-KOHTPO/IbHbIE OpraHbl MMEKT LOCTYN K MH(OpMaLUn TONbKO B cepe
CBOEI KOMMETeHL MK, ,

4.2.3. OpraHusaumu, B KOTOpble pPabOTHUK MOXET OCYLEeCTBAATL MepeyvncrieHns
[EHEeXHbIX CPeAcTB (CTpaxoBble KOMMaHWW, HerocyfapCTBEHHble MEeHCUOHHbIe (OHAbI,
6naroTBOpPUTE/NbHBIE OpraHu3aLnm, KpeauTHble yUpexzaeHus), MoryT nosiyunTs 4OCTYn K
MepPCoHa/IbHbIM AaHHbIM Pab0THMKA TO/IbKO B C/lyYae ero NMCbMEHHOTO paspeLLeHus.
4.2.4. pyrne opraHusauunu.

CsefieHns 0 paboTatoLlem COTPYAHUKE WX YXKe YBONEHHOM MOTYT ObITb NpPeAoCcTaB/eHbl
[pYyrol opraHusauuMm TONbKO C MWCbMEHHOrO 3anpoca Ha 6/1aHke YyupexaeHus, C
MPUIOXKEHVEM KOMUW HOTapuasibHO 3aBepPeHHOr0 3asB/IeHNsA PaboTHUKA.

[MepcoHaNbHble JaHHblE COTPYLHMKA MOryT ObiTb MpefoCTaB/ieHbl POACTBEHHUKAM WK
Y/leHaM ero CembM TONIbKO C MMCbMEHHOr0 pa3peLLeHnsa camoro CoTpyaHuka.

B cnyuyae passoga 6biBLuas cynpyra (cynpyr) MMeroT npaBo 06paTUTLCA B OpPraHU3aLmio

C NMMCbMEHHbLIM 3alpPOCOM O pasmepe 3ap8.60THOl‘/JI nnatbl COTPYAHUKaA 6e3 ero cornacus.
(YK PD).

5. 3aumnTa nepcoHanbHbIX AaHHbIX



51. Mopf yrposoil unnm OMacHOCTbID YTpaTbl MNEepPCOHaNbHbIX [aHHbIX MOHUMAaEeTCA
eVHNYHOe UNN KOMMJIEKCHOR, peasibHoe WK MOoTeHUManbHoe, akTUBHOE UM NacCUBHOE
NPOSIBNEHNE 3/10YMbILUIEHHbIX BO3MOXHOCTEW BHELIHWUX WM BHYTPEHHUX WUCTOYHUKOB
yrposbl co3fjaBaTb HebnaronpuaTHble COObITUA, OKasblBaTb [ecTabunusmpytollee
BO3[eNCTBME Ha 3alMLLaeMYI0 MH(OPMaLMIO.

5.2. Puck yrposbl Nt06bIM MH(OPMaLMOHHBIM pecypcaM CO34at0T CTUXUIAHbIE GecTBUS,
3KCTpeMasibHblE CUTYaLUn, TEPPOPUCTUYECKME LENCTBUA, aBapun TEXHUYECKUX CPeLCTB
M NUHWIA CBA3W, ApYrue OO6beKTMBHble OOCTOATENbCTBA, a TakKXe 3aMHTEpPecOBaHHble U
He3anHTepecoBaHHbIe B BOSHUKHOBEHUW YTrpo3bl Mua.

5.3. 3awmTa nepcoHa/ibHbIX AaHHbIX MpeACcTaBnseT cob0M XKECTKO pernamMmeHTUpPOBaHHOW
W AUHAMUYECKM  TEXHOMOrMYECKUin  mpouecc, Npeasynpexiarolnii - HapyLleHue
AOCTYMHOCTYW, LENOCTHOCTU, LOCTOBEPHOCTU WM KOH(IMAEHLMANBHOCTU MNEepCOoHaNIbHbIX
[aHHbIX 1, B KOHEYHOM cueTe, 06ecneymBarOLLnii [OCTATOMHO HafeXHYt 6e30nacHOCTb
MH(OpMauMM B MpoLecce YrpaB/IeHYECKOM W MNPOU3BOACTBEHHOW [esATe/IbHOCTU
KOMMNaHWW.

5.4. 3alnTa NepcoHanbHbIX AaHHbIX PaboTHMKA OT HenpaBOMEPHOro MX MCMO/b30BaHNA
NN yTpaTbl JO/MKHA OblTb 0b6ecneyeHa paboTogaTenieM 3a CYET ero CpeAcTB B MOPSLKE,
yCTaHOB/IEHHOM (pefepasibHbIM 3aKOHOM.

9.5. «BHYTpeHHAA 3alinTa».

5.5.1. OCHOBHbIM BWHOBHWKOM HECAHKLWOHUPOBAHHOIO [OCTyna K MepPCOHabHbIM
[aHHbIM SBNAETCH, Kak NpaBw/o, MnepcoHan, paboTatowmi ¢ JOKyMeHTamu u 6asamu
JaHHbIX. PernameHtaumMs p[ocTyna nepcoHana K KOH(PUAEHUMaNbHbIM CBEAEHUSM,
JOKYyMeHTaM M 6a3aM  faHHbIX BXOAUT B  4YMC/I0O  OCHOBHbIX  HarpaB/eHuM
OpPraHM3aumMoHHON 3aWnTbl  MH(OpMaUMM W MpefHasHayeHa [A1A  pasrpaHuyeHus
MOTHOMOYMNIA MeXAY PYKOBOAMTENAMM U CneunanncTaMmm opraHmsaymm.

55.2. Ona obecrneyeHUM BHYTPEHHeW 3aWwuTbl NEPCOHasIbHbIX AaHHbIX PabOTHUKOB
Heob6xoauMmo cobntogatb pag mep:

- OrpaHUYeHne 1 pernameHTauma cocrtasa paboOTHMKOB, (PYHKLMOHa/IbHbIEe 0643aHHOCTU
KOTOPbIX TPEOYOT KOH(DMAEHUMANbHBIX 3HaHWA;

- CTporoe n3bupaTesibHOe M 060CHOBAHHOE pacnpefeneHve LOKYMEHTOB Y MH(OpMaL MK
MeXay paboTHUKamu,

- pauMoHasibHOe pasmelleHne paboumx MecT pabOTHUKOB, MPU KOTOPOM MCK/HYaIoCh
Obl 66CKOHTPO/IbHOE UCMO/Ib30BaHMe 3aLLMLLaeMON H(opMaLmK;

- 3HaHWe paboTHUKOM TPebOBaHWMN HOPMATUBHO - METOAMYECKUX [OKYMEHTOB MO
3awmTe MHHOPMaL N N COXPaHEHUW TalHbl;

- Ha/IMure Heo6XOAMMbIX YC/IOBWUIA B MOMeLeHUM ana paboTbl C KOHPUAEHUMAIbHBIMU
AOKYMEHTaMM 1 6a3amMun JaHHbIX;

- OnpefeneHve W pernameHtauus coctaBa pPabOTHMKOB, WMEKLMX NpaBo [OCTyna
(Bx04a) B NoMeLLeHMe, B KOTOPOM HaxOAMTCA BblUMCIUTE/IbHAA TEXHUKE;

- OpraHmM3auna nopaaka YHUUTOXeHUs nHhopmMalmu,

- CBOEBPEMEHHOE BbISIB/IEHNE HapyLUeHUs TpebOBaHWA pa3peLunTeslbHOM CUCTEMBI
[0CTyna paboTHUKaMK NoApasfeneHus;

- BOCNUTaTeNnbHas W pasbACHWUTENbHas paboTa ¢ paboTHMKaMW MO MpefynpexaeHuto
yTpaThbl LLEHHbIX CBEAEHWI Npu paboTe ¢ KOHPULEHUNANbHBIMU AOKYMEHTaMMU;

- He [JOoMyCKaeTca BblAaya IMYHbIX [en pab0THUKOB Ha paboume MecTa afMUHUCTPaLUn.
PaboTa € IMYHbIMY [enammn MOXKeT BECTUCh M0'/IbKO B KabMHeTe 3aBefyoLLero,

5.6. «BHeLHAA 3aLuTa».

5.6.1. Ona 3awuTbl KOH(MAEHLMANIbHON WH(OpMaLUM CO3[alTCA LefieHanpas/ieHHble
HebnaronpusaTHble YCNOBUA U TPYLHOMPEOLONUMbIE  MPEnATCTBUAA  ANA  /iMua,
MbITAOLLErOCA COBEPLUMNTbL HECaHKLMOHMPOBaHHBIN LOCTYN W OBMlafeHWe UH(OpMaLUen.
Llenbio 1 pe3ynbTaToM HecaHKLVOHMPOBAHHOIO 4OCTYNa K MHPOPMALNOHHBLIM pecypcam
MOXET ObITb He TONbKO OBMafieHNe LeHHbIMW CBeJEeHUAMMU U UX UCNO/b30BaHNE, HO U UX



BUAOM3MEHEHNE, YHUYTOXEHWe, BHECeHMEe BuUpyca, MOAMEHa, (asbCupuKaumns
COZlepXXaHusA PeKBMU3NTOB AOKYMEHTa 1 ap.

5.6.2. Tlog MOCTOPOHHUM NULOM MOHMMAaeTcAs /oboe /ULo, He UMMeroLlee
HenocpeaCcTBEHHOrO OTHOLWIEHUA K AeATEeIbHOCTU YUpPeXxAeHUs, MOCeTUTeNN, paboTHUKN
APYTUX  OpraHu3auMoHHbIX CTPYKTYyp. [1OCTOpOHHME nuua He  AO/MKHbI  3HATh
pacnpegeneHve MyHKUWA, paboune NpPoLEecchbl, TEXHOMOTMIO COCTaBEHUSA, 0OPMIEHNS,
BeleHNA N XpaHeHUs AOKYMEHTOB, Aefl 1 paboymx maTepuanos.

5.6.3. [Ona ob6ecnevyeHns BHeLWIHel 3aWwuTbl MEPCOHANbHbIX [aHHbIX COTPYAHWKOB
HeobxogMMo cobnogaTs pag Mep:

- NMOPAZOK Npuema, yyeTa v KOHTPONS AeATeNIbHOCTU NOCeTUTENEN;

- MPOMYCKHOM PeXWM OpraHu3aunu;

- YYET 1 NOPSAOK BblAaun YAOCTOBEPEHUN; *

- TEXHMYECKME CPeAcTBa OXpaHbl, CUrHaNn3aLuu;

- MOPSALOK OXpaHbl TEPPUTOPUK, 34aHNIA, NOMELLEHWNIA, TPAHCMOPTHbLIX CPEACTB;

- TpeboBaHMA K 3aLLnTe MHPOPMaLUN NPU NHTEPBLIOMPOBAHUKN 1 CObece0BaHNAX.

5.7. Bce nuua, cBfA3aHHbIE C MNOMAy4YeHWeM, 06pabOTKOM M 3alMTON NepCoHaNbHbIX
[aHHbIX, 0653aHbl Nognucatb 0643aTe/IbCTBO O Hepasr/ialleHUn MepcoHanbHbIX AaHHbIX
paboTHMKOB.

5.8. o BO3MOXXHOCTM NepcoHasbHble AaHHble 06e31MYMBatOTCS.

5.9. Kpome mep 3aluTbl NepCoHaNbHbIX AaHHbIX, YCTAHOBNEHHbLIX 3aKOHOLATENbCTBOM,
pabotogarenn, paboTHUKU W UX MNpeACcTaBUTENN MOTYT BblpabaTbiBaTb COBMECTHblE
Mepbl 3aLNTbl NEPCOHAIbHbLIX AaHHbIX Pab0THMKOB.

6. MpaBa 1 0653aHHOCTN paboTHUKA

6.1. 3akpenneHne npae paboTHUKA, PErnaMeHTMPYIOLWMX 3alWuTy ero nepcoHasIbHbIX
AaHHbIX, 06ecneYnBaeT COXPaHHOCTb MOJTHOM M TOYHOW MH(OPMaLMK O HEM.

6.2. PabOTHMKM W WX MpPeACTaBUTENN [LOSKHbI OblTb O3HAaKOM/EHbl MOJ Pacrnucky C
JOKYMEHTaMM opraHu3aunn, ycTaHaB/iMBatOWMMU MOPAAOK 06paboTKM MepCoHaNbHbIX
[aHHbIX pabOTHMKOB, a TakXKe 06 UX npaeax M 0643aHHOCTAX B 3TOM 06/1acTW.

6.3. B Lensx 3awmTbl NepcoHabHbIX AaHHbIX, XpaHALWMXCS Yy paboToaaTens, paboTHMK
NMeeT NpaBo:

- TpeboBaTb WCKMOYEHUA WM WUCNPABMIEHUS HEBEPHbLIX WM HEMOHbIX NEePCOHaNIbHbIX
JaHHbIX.

- Ha cBOGOHbLIN 6ecrnnaTHbIA JOCTYN K CBOMM NepCOHaIbHbIM AaHHbIM, BK/KOYas MpaBo
Ha NONy4YeHne Konuin nto6on 3anncu, cogepxkalleri nepcoHasnbHble AaHHbIE;

- MEPCOHa/IbHbIE JaHHble OLLEHOYHOro XapakTepa LOMNONHUTL 3asaB/IeHUEM, BblpaXkaroLnm
ero CO6CTBEHHYHO TOUKY 3pPEHUS;

- OnpefensTb CBOMX MpeLCTaBUTENeR AN 3aLMTbl CBOMX MEPCOHA/bHbLIX [aHHbIX;

- Ha COXpaHeHWe W 3almMTy CBOEW TMYHON N CEMENHOI TaiHbl.

6.4. PaboTHMK 00653aH:

- nepegaBaTb paboTofdaTentd WM ero npeAacTaBUTEN0  KOMMIEKC A0CTOBEPHbIX,
NOKYMEHTUPOBAHHbIX MEPCOHA/IbHbIX [JaHHbIX, COCTaB KOTOPbIX YCTaHOB/MEH TpyAoBbIM
Kofekcom P®.

- CBOEBPEMEHHO coobLaTb paboTogarento 06 N3MEHEHUM CBOUX NMEPCOHASIbHbLIX AaHHbIX
6.5. PaboTHMKN cTaBAT paboTogaTens B U3BECTHOCTb 06 M3MEHEHUU (PaMUINK, UMEHN,
OTYeCTBa, faTbl POXAEHMUS, YTO MOyYaeT OTPaXKEHUE B TPYLOBOW KHMXKE Ha OCHOBaHMU
NpeAcTaBNEHHbIX  AOKYMEHTOB. [lpyM  Heo6XoAMMOCTM  WU3MEHAKTCA [daHHble 00
obpasoBaHuMK, npoteccun, crneynanbHOCTM 1 np.

6.6. B uenax 3auwmTbl YaCTHOM >XWU3HW, NINYHOW W CEMENHOW TalHbl PabOTHUKKU He
[O/MKHbI 0TKa3blBaTbCA OT CBOEro Mpasa Ha 06paboTKy MepCOHasbHbIX faHHbIX TOMbKO C
MX Cornacus, MOCKOMbKY 3TO MOXET MOB/eYb NPUUUHEHME MOPA/IbHOIO, MaTepuasibHOro
Bpesa.



7. OTBeTCTBEHHOCTb 3a pasrfnawleHve KOH(pWUAeHUWAbHON WH{oOpMaLunK,
CBSA3aHHOM C NepcoHasibHbIMW AaHHbIMU

7.1. MepcoHanbHas OTBETCTBEHHOCTb - OfHO M3 rNaBHbIX TPebOBaHWIA K OpraHM3auuun
(hYHKLMOHMPOBAHUA CUCTEMbI 3alUTbl MEPCOHaNbHOW WH(OpMauuu u obsa3aTenibHoe
ycnoBue obecneyeHns aPPHeKTUBHOCTN 3TON CUCTEMBI.

7.2. KOpugmnyeckue n (U3NYECKMe NiMua, B COOTBETCTBMM CO CBOMMU MOTHOMOYMAMMU
BNagewolime MHMopMaumen 0 rpaxaaHax, MonydvatouiMe U UCMNONb3YHLINE ee, HecyT
OTBETCTBEHHOCTb B COOTBETCTBUWM C 3aKOHOAATeNbCTBOM Poccuiickoin ®defepauyun 3a
HapyLUeHMe peXxrmMa 3alnTbl, 06paboTKM 1 NopsiaKa UCMONb30BaHUS 3TOW MH(OPMaL MK,
7.3. PykoBoauTenb, paspellatolimMii - 4OCTYN "COTPYAHMKA K KOH(PUAEHUMaNbHOMY
[OKYMEHTY, HECET NepCoHa/IbHYH0 OTBETCTBEHHOCTb 3a JaHHOe paspeLleHue.

7.4. Jluua, BMHOBHble B HapyLUEHWU HOPM, PErynvpyrowmx nonay4veHue, obpaboTky u
3aWmnTy . NepCcoHaNbHbIX [aHHbIX paboTHMKa, HecyT AVCLMMNNHAPHYIO,
aAMUHUCTPATUBHYIO, TpPaXAaHCKO-NPaBoOBYD WAW  YrONOBHYK OTBETCTBEHHOCTb B
COOTBETCTBUY C (PefiepasibHbIMU 3aKOHAMM.

7.4.1. 3a HeWCNoJIHEHWe WM HeHafsexallee UCNosHeHWe paboOTHMKOM MO ero BUHE
BO3/IOXKEHHbIX Ha Hero 06d3aHHOCTEN MO COGMOAEHNI0 YCTAHOBNEHHOro nopsjka
paboTbl CO CBeAeHUSIMUM KOH(MAEHLMaNbHOro Xxapaktepa paboTtofgaTe/lb Bhnpase
NPUMEHATL NPesyCcMOTpeHHble TpyaoBbiM KogekCcoM ANCLMNANHAPHBIE B3bICKAHUS.
7.4.2. [JO/MKHOCTHblE fMLA, B 0053aHHOCTb KOTOPbIX BXOAMT BefeHWe NepCoHasIbHbIX
[@HHbIX COTPYAHMKa, 0053aHbl 06ecrneynTb KaXKAoMy BO3MOXHOCTb O3HaKOMJIEHUSA C
[JOKyMeHTaMn W MaTtepuanamn, HEenocpeacTBeHHO 3aTparvBalolWnMMKM ero npasa U
cB06OAbl, €CNn WHOe He npeayCMOTPEHO 3aKOHOM. HenpaBOMEpPHbIA 0TKa3 B
npegocTaB/ieHUM  COBpaHHbIX B YCTAaHOBNEHHOM  MOPSAAKE  AOKYMEHTOB, /160
HEeCBOEBPEMEHHOE MNPeAoCTaBleHMe TaKUX [OKYMEHTOB WAW WHOM WH(popmaumm B
cnyyasx, npeayCMOTPEeHHbIX 3aKOHOM, NMG0 NpeaocTaB/ieHNe HEeMONHOW MM 3aBefoMO
NOXHOW MHMOPMaUUK - BNeYeT HaIOXeHWe Ha AO/MKHOCTHBIX NUL, aAMUHUCTPATUBHOTO
wTpaa B pa3mepe, onpegensemom  Kogekcom 06  aAMWHUCTPATMBHbIX
npaBoOHapyLUEHUAX.

7.43. B cootBeTcTBMN C [paxpaHcKnm KopfekcoMm nuvua, HEe3aKOHHbIMW MeTofamm
NONyYMBLUME WMH(OPMaLMIO, COCTaB/AIOLWYH CNY)XXeOHYK TaillHy, 0653aHbl BO3MECTUTb
NMPUUYNHEHHbIE YObITKW, NPUYeM Takas Xe 0083aHHOCTb BO3NaraeTcs 1 Ha paboTHUKOB.
7.4.4. YronoBHas OTBETCTBEHHOCTb 3a HapyLlUeHWE HEMPUKOCHOBEHHOCTN YacTHOW
XXM3HW (B TOM YMCNe He3aKOHHOe cobupaHne nMam pacnpocTpaHeHne CBEAEHWI O YaCTHOM
XKWU3HW NMLa, COCTaBMSAKOWErO ero MYHY WM CeMEeVHYH TailHy, 6e3 ero cornacus),
HernpaBoOMepHbIA  JOCTYN K OXPaHAeMOM 3aKOHOM KOMMbHOTEPHOM WHQOpMaLuu,
HernpaBoOMepHbI 0TKa3 B MNpefoCTaB/ieHUM COOpPaHHbIX B YCTaHOB/EHHOM MOPsLKe
OOKYMEHTOB W CBeAeHui (eCcnv 3TU AesHUs MPUYMHUAM Bped MpaBaM U 3aKOHHbIM
NHTepecam rpaxpaH), COBEpPLUEHHble /IULOM C WCMONb30BaHMEM CBOEro CyXebHoro
MOMIOXKEHMS HaKa3blBaeTCA wwTpagoM, NMMbO NMLLEHMEM NpaBa 3aHWMaTb OMNpefesieHHble
JO/MKHOCTU  WAW  3aHUMATbCS  ONpeAeNieHHOW  AesaTeNbHOCTbIo, NMbo  apecToM B
cooTBeTCTBUN C YK POD.

7.5. HenpaBoMepHOCTb [AeATeNbHOCTM OpraHoB rocyapCTBeHHONM BNacTW U opraHu3aunii
No cbopy W MCMONb30BaHWIO MEPCOHasIbHbIX [AaHHbIX MOXeT OblTb YCTaHOB/EHA B
cyfebHOM nopsake.



